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What is Focus?

Focus can be defined as center of interest or state of having clear visual 

definition.

To have a center of interest in career, here are few great questions to ask as 

you decide

1. What are you good at, and what do you love? While some people 

have a clear passion, many of us find ourselves lost, paralyzed with fear that 

we’re not doing it right if we don’t have one burning career goal to pursue 

obsessively. And even if you do have a passion, chances are high it’s 

something vague and out of reach.

The problem isn’t the idea of pursuing things you’re good at and that you love; 

it’s that your aspirations are too broad and difficult to act on. Think of your 

passions as a starting point. 

How about really digging into a subject, synthesizing a ton of research and 

guiding editorial direction? Then becoming a tech writer or editor might be a 

better fit.



2. Are you promotion- or prevention-focused? –

Promotion-focused professionals are classic creatives and 

entrepreneurs. They work quickly, seize new opportunities and 

think abstractly. The downside is that they can be impulsive, 

overly optimistic and are likely to make bigger mistakes.

Prevention-focused professionals are just the opposite, focused 

on maintaining the status quo and protecting all they’ve 

worked on. These professionals prefer planning, reliability, 

thoroughness and analytical thinking.

While we all need a little bit of promotion- and prevention-

oriented thinking, it’s important to determine which way you 

lean before diving down a career path. A prevention-focused 

person, for example, would do far better as a developer in a 

major corporation than launching her own startup. A 

promotion-oriented person will likely feel suffocated in a 

traditional 9-to-5, thriving instead in a more creative 

environment with bigger risks and bigger rewards.



3. What is the best environment for your 

personality type?

What you need in your work environment to thrive 

has to be put into consideration. 

Particularly important is determining whether you’re 

more of an introvert or an extrovert, as the two 

personality types differ widely in their needs.

An introvert, for example, may be more attracted 

to a quieter research role, while an extrovert will 

thrive in a busy, loud sales office. 

Public speaking, amount of teamwork required and 

frequent contact with clients are also factors to 

consider.



Choose Career Options That Match Your 
Values
 Knowing what you value most will help you refine your career search 

and choice:

 Helping others

 Prestige

 High income

 Flexible work hours

 Establish and align values, career choice, and career goals for 

motivation.

There is no substitute for knowing yourself 



Surviving In A Fast Economy

• You must accept risk and plan for the future to advance your career

• A college degree does not guarantee employment 

• A commitment to lifelong learning will help keep you employable 

The More you know the greater your Marketability 



Factors to Consider on choosing a career 

Do:

 Explore a number of 

careers and majors

 Get involved 

 Get advice from 

people in your target 

occupation

 Follow your passion

 Dare to try something 

new

Don’t:

 Focus on a major just to 
get a career out of it

 Select a major just 
because it is “cool” or 
seems to promise 
prestige

 Let someone else push 
you into a job

 Assume that you have 
it all figured out



Factors Affecting Career Choices 

 Interests

 Skills

 Aptitudes

 People skills

 Experience

 Family traditions

 Personality

 Life goals and work 
values



Where to Go for Help

 Career center

 Faculty

 Upper-class students

 Student organizations

 Placement services



What to Look for in a 

Career
 Major career field target

 Preferred type of work

 Income requirements

 Geographical requirements

 Special needs

 Industry preferences

 Stress level

 Level of interaction with other 
people

 Indoor vs. outdoor

 Amount of independence

 Balance between creative 
and conventional tasks

 The type of people you 
would interact with

 Physical requirements

 Local/national/international 
organization

 Benefits and perks

 Advancement opportunities

 A good boss

 Training

 Industry outlook

 Reputation of the firm in the 
industry



 Assess Your Skills

 Academic Strengths
 Reading, Writing, Speaking, and Listening
 Math
 Creative Thinking
 Problem Solving and Decision Making

 Personal Qualities
 Self-Esteem, Self-Management, Responsibility

 People Skills
 Social, Negotiation, Leadership, Teamwork



Getting Experience
 Volunteer or service 

learning

 Study abroad

 Internships/co-ops

 On-campus employment

 Student 
projects/competitions

 Research

 On-the-job training

 Apprenticeships



10 Tips for Winning Cover Letter

1. Don’t repeat your resume / CV.

2. Tailor to advertising organization.

3. Use spell – checker

4. Use cool fonts

5. Cut the formality

6. Be detailed

7. Tell a convincing story

8. Use outstanding examples

9. Use keywords



Writing an effective Resume
Overall presentation  



Writing an effective Resume contd.



Thank You… 


